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All About the Site Plans

Site mapping refers to marking out stages, marquees,
stalls, rides and other structures at your event, and
shaping the space in between. The layout of your event
can affect the atmosphere, and is vital for planning
emergency routes, power supplies, and determining
whether you have enough space for everything planned.

Choosing your Venue

Correct venue selection can determine the success of
your event. You might want to consider:

* Can your venue cope with the amount of people
expected!?

Is there adequate parking available?

Is it accessible by public transport?

to be accommodated?

Are there protected trees or garden beds that need

Once you have selected your venue, a site plan can be

developed.

Site Plan Example - Malahang Community Fest

ival

Malahang Community Festival - Site Map
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It is important to put time and thought into the site plan. It is essential that you have a detailed, clear and accurate
plan to give to contractors, security, Council and other stakeholders.

Here’s a list of things you might like to think about as
you draw up your site plan:

Festival/event area including surrounding streets
Market and food stalls

Entrances and exits

Emergency entrances and exits (ensure these are
large enough for a vehicle — such as a fire engine —
to enter)

Parking areas including accessible parking
Liquor licensed areas

Main performance areas

Entertainment sites/non stage areas

Seating

Toilets (include number)

VWater access

Tables and chairs

Rubbish bins

Vehicle access routes for stall holders and
performers (and any allocated parking)

First aid/ambulance

Generators and power leads

Fire fighting equipment (e.g. extinguishers)
Information/event management office
Amusements

Stages and marquees

Carnival rides

Adjacent property owners e.g. railway land,
shopping centres, etc

Public transport stops (if in immediate site plan)




